If you intend to prepare a quit-claim deed, warranty deed or any other
instrument that conveys an interest or ownership in real or personal
property without the assistance of legal counsel (pro se), please be aware
that the staff of the Clerk’s Office CANNOT assist you in the
completion of said instruments.

If you have already prepared a quit-claim deed, warranty deed or any
other instrument that conveys an interest or ownership in real or personal
property without the assistance of legal counsel (pro se), please be aware
that the staff of the Clerk’s Office CANNOT offer any advice or
opinion on the validity of the instruments when presented for recording.

The staff of the Clerk’s Office will only verify the following on real
estate instruments submitted for recording;:

1. Must be dated.

2. Must be legible.

3. Must have a Grantor and Grantee.

4. Must contain a legal description of the property being conveyed; a
physical address or tax map I.D. number is NOT a legal
description.

5. Must be properly signed by the Grantor in the presence of a Notary
Public and one unofficial witness.

6. Must be accompanied by a completed PT-61 form.

As apro se filer, YOU & YOU ALONE are solely responsible for the

accuracy and legal integrity of the documents being filed in the Clerk’s
Office.

If you have any doubts about the accuracy or the intent of your deed, it
is highly recommended that you contact an attorney for assistance.






